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PERFORMANCE EVALUATION REPORT FORM

Remarks:

- Date Hired: MAREM 5, 2025
Name of Employer: LATAG, JED PATRICK R. Date of Rating:
Poaltion 1T SUFTORT . "
Locstion: SPECALACA Department:
Rating Perind: July 2025 1o August 2025
Perpose of Rating Sth MONTH EVALUATION
Instruction: Fleate review rotes on Guide 1o perfa.ance appraisal before accomplishing this farm
POINTS
FACTORS RATING
Has required Has required Nleeds agdluoml
Has exceptional knowledge of his knowledge of own & | knowledge of awn instruction and
swnlreiated work related wark. work only. guidance q
1to 4 pts.
1. KNOWLEDGE OF WORK 5to 10 pts 7to B pts 51o 6 pts. P
Remarks:
Seldom mects
Usually exceeds standards Meets standards e Never meets standards.
: standards 3?
2. PRODUCTIVITY 361040 pts 301035 pts 2010 29 pts. 11019 pis.
Remarks:
Always Usually Sometimes Rarely
9o 10 pts 7to B pis. 5 to 6 pts. 1to 4 pts. 10
3. INTTIATIVE
Remarks :
Usually dedicated to |Sometimes dedicated|  Rarely responds to
Always dedicated to duty duty wdury. o sty
4. DEDICATION TO DUTY S to 10 pts B pls. 5107 pts. 1104 pls. 1 O
Remarks:
Always Usually Sometimes Rarely
ceoperative cooperative cooperative cooperative
910 10 pts. 8 pts. Sto 7 pts. 1to 4 pts. 1b
5.COOPERATION
Remarks :
Tardiness w/n the allowable noor With written With one (1) day ; .
less. warning/s suspension With 3 days suspension.
6. ATTENDANCE & {1st Offense) {2nd Offensc) {3rd Offense) q
PUNCTUALITY: 9to 10 pis 710 8 pts. S to 6 pts. 1104 pls.

1. SAFETY AND / OR
HOUSEKEEPING

#u reenrd of t/infractinn against
our salety/ housekeeping rules

Mo record of accident
butw/ 1 infraction
against our safety/
housekeeping rules

but w/ 2 infraction
against our safety/
housekeeping rules

No record of accident

Had an accident or had
more than 2infrachons
against our safety/
housckeeping rules

Y tn 10 pts

H pts

5tn 7 pts.

ito4pts

Remarks:

TOTAL

4
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Lo Viknow!edged By %
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e Rated 8y : E S e Employee Nan =4 s
Pranted :umJ.( Sisature Frinted Name & Mg

i e 0 - 3205
L . (e {mm/dd /)
™ RECOMMENDATIONS

Comhnue 4he oo0d work that ot been clarded

.

5 LR,
A

pproved by N MALDI Date Signed
Approved by 3 LDIA mm /dd /yy
Approved by MARICRIS ARIOLR Date Signed
mm /dd /yy
1dpmre Ciemany Date Signed
Fresident's Signature
mm /dd /[ yy
EMFLOYEE DETAILS
Amount of Increase: Lo

Date Hired 03705725

mm/dd /yy

Datr Appeinted 1o Present Position: _

Present Rate:Confidential

Date of Last Increase:

mm /dd / y};

New Rate:

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Tonfowe

Reviewed by:

- 149 below

ficlow Average

Nature of Recommendanon ——
Approved Recommended Rate ———— s -‘IT{“‘.\NH‘W Heparimen
Approved Kecommended Position SRR S e
Effecavaty Dare e
mm /dd [ yy

L PERPATING. ] DR

90100 Outstanding

75-89 Above Average Passing Bate

5074 Average
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